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Personnel Ordinance 

City of Ellsworth 

PURPOSE OF ORDINANCE 

The City of Ellsworth Personnel Ordinance is hereby set forth to establish the 
current policies and procedures applicable to the City's employees. The Personnel 
Ordinance does not constitute an employment contract between the City and any 
employee. 

These rules set forth the principles and procedures which will give reasonable 
assurance to the City of Ellsworth and its einployees that personnel inatters will be dealt 
with on an equitable basis and that the citizens of the City of Ellsworth inay derive the 
benefits and advantages which can be expected to result froin a competent staff of city 
employees. 

CHAPTER I Employment Philosophy 

1. Einployment in the City government shall be based on merit and free of 
personal political consideration. 

2. Just and equitable incentives and conditions of employinent shall be 
established and maintained to proinote efficiency and econoiny in the operation of the 
~nunicipal govermnent. 

3. Positions having similar duties and responsibilities shall be classified and 
compensated for on a unifonn scale. 

4. Efforts shall be made to maintain morale by fair administration of this 
ordinance and by consideration of the rights and interests of the employees, consistent 
with the best interests of the public the City. 

5. Continuity of einployment shall be subject to satisfactory perfonnance of 
work, availability of funds and appropriate employee conduct.. . 

6. Management Rights: The City retains the right to detennine working horns, 
salaries, size of its employinent force and the fonnulation of ordinance related to 
personnel matters. In the case of any unionized department, the City retains these rights 
through the negotiation of a contract with the union. 
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CHAPTER I1 Selection 

Section 1. Recruitment 

The City of Ellsworth shall einploy the best-qualified persons who are available at the 
salary levels established for City einployment. The City hiring authoi-ity, with the 
cooperation of depaitinent heads, shall seek out the inost desirable employees for vacant 
positions. Except as provided in Section 2 below, within the liinits of tiine during which 
a position inust be filled, there shall be as wide a search for qualified candidates as is 
practicable. 

The character of an einployinent search will vary froin position to position, but inay 
include, but not limited to; advertising, departmental notices, open competitive 
examination, and contact with State and other einployment offices. 

Section 2. Preference 

First preference in filling any vacancy shall be given to the proinotion or transfer of 
present einployees having the qualifications for the vacant position. It is recognized, 
however, that in order to ineet specific requirements for a position, it inay be necessary to 
h r e  a non-employee to fill the vacancy. Such a decision, however, shall only be inade 
after a careful review of the qualifications and/or training requirements of present City 
einployees who apply for the position. In cases where residents of The City of Ellswoi-th 
and non-residents are equally qualified for particular vacant positions, residents shall 
receive first consideration in filling such vacancies. 

Section 3. Applications 

The einployinent application fonn shall be as established by the City Manager, in 
accordance with all applicable inunicipal, state and federal laws. Such fonns inust be 
signed by the applicant and inay require whatever infonnation is deeined necessary by the 
Manager for the evaluation of all applicants. The City of Ellsworth relies upon the 
accuracy of infonnation contained in the einployinent application, as well as the accuracy 
of other data presented throughout the hring process and employment. Any willful 
misrepresentations, falsifications, or inaterial olnissions in any of this infoilnation or data 
inay result in exclusion of the individual froin further consideration for elnployinent or, if 
the person has been hired, tennination of einployinent 

Section 4. Interviews 

T I .  - 1- !..:-- - - - - ~ l -  ---:L - -a- I-: 
I nt: 11111111; auulullLy ul ILLS designee ii-iaji request a personal intzrvizw ~ i t h  one or iliorz 
applicants for any position to assist in the detennination of the best candidate for 
employment. 






































































































